Using your computer

L earning about the Windows XP
Operating System
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What will we learn?

What a desktop Is and what ison it

What thetitle bar, toolbar, menu bar and task bar
are

How to create, move, rename and delete folders
and files

What the Minimize, Maximize, and Restore
buttons are and what they do

) » | How to scrall, re-size windows and drag objects

& ® | What the keyboard shortcuts are
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My Computer  Shorteut to Gold Crown
Budget 08.xls Card.mht

£ o ©
2 El~=
Internet QuickTime

Explorer Player
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Outlook  Access-Annu...

Recyde Bin

=

a ¥
Get
OpenOffice...

FRoF e

AVG Digital Photo  Excel-Annua...
Anti-Spyware  Professional
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EOS Utility Spanish.doc
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ZoomBrowser web lab
EX #2.him

A

print test.doc Ebay.xls

Applications
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Shortcut 1o Solitaire

User Sites

BF Microsoft PowerPaint ... word.JPG - Paint




.._' »  Fllesddeted from external media (floppy,
= ® USB, etc.) are NOT placed in the Recycle Bin

=®  and are permanently deleted.
2 9




o
9
°
v
.
-
®
®
-
2
»
?
.
*
Ed
e

My Computer

¥ My Computer
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Address [ wy Computer =] B3 6a | Norton Antivirus £ -

Files Stored on This Computer
System Tasks -

Vi & = D=
ml;\:ﬂms;tisuim "1 r Shared Documents u Glenn's Documents

L Add orremove

programs == =
[ Change asetting u Greg's Documents I‘/) Lindsay's Documents

D=
Other Places U Lynneh's Documents
3 My MNetwork Places

) My Documents
23 Shared Documents
@ Control Panel

y (:&; SYETEM [C)
Details r
My Computy & ) MISC )
Systemn Fold

Devices with Removable Storage
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Hard Disk Drives

4 Start B > ) Spring 04 "J My Computer  102-Windows do_. | [E] Microsoft Power.. | Desktop 7|« 936 AM

nother way to accessthe
control panel and other
common folders

Hard drive(s)

Removable
driveslike CDs
and floppies




Customizing the Desktop

Display Properties EHE3

B ackgraund I Screen Saverl .ﬁ.ppearancel Effectsl “w'eh I Settings I

— W allpaper

Select an HTML Document or a picture:

% ﬂ Browze. .. |
1sthoot
¥ Black Thatch Patter... |

@ Blue Rivets
W Bubbles
AH -~ e

Dizplay:
j I Stretch = I

Cancel | Al |
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Open the Display
Properties dialog
box to customize
the desktop by
changing features
such as:

eBackground
e\Wallpaper

eScreen Saver




Find Files

~|Open the Find: All Files dialog box to
quickly locate afile.

Files can be opened, copied, moved,
deleted, or renamed in the Find results
window.

#X Find: All Files
File Edit “iew Optionz Help
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|3 There are more than just games

P

§ > under accessories:

Games
Calculator
Notepad
WordPad
Magnifier
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&4 untitled - Paint

. File:

Drawing Area

- . [T =W N

.|F|:|r Help. click Help Topics on the Help Menu.

Open the
Paint
accessory to
create and
modify
Images such
as a logo or
simple
drawing.




WordPad Accessory

File Edit “iew |nszert Format Help

D& SR ] 0w 5

ITimesNeanman[‘Western] =] I1EI =l Blfl |A@| I_ | |_|

Document Area

For Help, press F1
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The WordPad
Accessory Is a
word processing
program that
offers some of
the features of
Microsoft Word.




Windows

A window
J File Edit “iew Go Favaortes Help Eiell dlsplay

| £ - =2, - @] % an-
Hack Earsrand Lp Cuat Caopy Fazte ap p I |Cat| on
(program),
5 = documents,
5 : ; - or the
contents of

: a disk drive

Contral Panel Dial-Lp Scheduled Weh Falders
Select an item Mebworking Tazks or network

to wiew its

description. All windows
have the
same
components

My
_Cnmpute

| by Computer
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J File Edit | Yiew Go Favoites Help
- Toolbars » % ‘ COmmandS or

Bach | o s Cuit Copy Pazte IIndo funCtIOHS |n
| Agdress | ) Windows 98 and

Explarer Bar k
v az'Web Page - )
sl [5 @ (S applications are

Small lcons | Printers accessed through
;
My Dot menus or

e
Comrm by Biive Letiar |31 é toolbars. Menus
F | Line Up lcong

by Type Jrodies - wob Foldere are organized into

: by 5
Select an i Refresh b Slllz

o view its | ool by Fres Space groups of related

descriptior Folder Options. ..

Auto Arrange commands.
il
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Containe commands for arranging items in the window,
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Dialog Boxes

Folder Options Tab

General I"v"iew I Fil= T_l,lpesl

®
=
-9
K
-9
9
- @
e
.
2

Option
B utton 'our computer looks and acts like the Web [e.q., single-click].

" Classic style
'our computer defaultz b Windows classic settingz.

™ Custom, bazed on zettings you chooze: Settinas.. |

k. I Cancel | ) [1

Command
Button

Dialog Boxes appear
when additional
Information Is
required for a
function. Some
common elements in
dialog boxes are:

etabs
ecoOmmand buttons

eoption buttons




Windows Explorer

BN Exploring - [C:] Use W| ndOWS
J File  Edit Wiew Go Favortes Toole  Help EX IO re r tO
j & = _ [id ‘ N ) | X FH P .

Back fmriand Up Cut Copy FPazte IIndo Delete  Properties pe rfo rm fl Ie

JST: = management
7] Deskiap = C3 tasks such as:

Elg by Computer
l£ 3% Floppy [A:] (c :) Wiebshare Windows  Windows Data

fo [0 - ecreate folders
Select an @
YWinTip
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H-E (D)
itern to view

its
i Scheduled Tazks ez el

g Wieh Folders I 2 - m OVG fi I eS

]ﬁ Internet Explorer
]5‘: Metwork, Heighborhood

_____ %I Recycle Bin Autoexec.doz  Command Config.dos e d e I ete fl IeS
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|3.E=‘I ME [Dizk free spam | by Camputer

ecopy files

AutoeRec

erename files
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| et’ s get started:
Turn on your computers

- Password: ECC
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