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Types of Programs

Application Programs (chapter 3)

System Software (chapter 8)

Operating System

Utility Programs



Software Distribution

Packaged Software ©

Custom Software $$$

Shareware ©

Freeware ©

Public Domain



Application Programs

Consists of programs that perform specific tasks for users

Productivity/Business – a business tool

Graphic Design/Multi-media

Home/Personal/Educational

Communications (email/web)



Application Software



Examples of
Productivity

Software



Word processors are the 

most commonly used 

program on computers 

today.

Key features:
• Text formatting
• Text editing
• Table creation
• Spell check 
• Grammar check
• Find and replace
• Mail merge
• Macros

Word Processors



Spreadsheets



To forms within a database in Microsoft Access

Database software sorts, organizes, and 

manipulates large amounts of 

information.
Key Features:

• Sort
• Find
• Query
• Link
• Create reports

Common uses:

• Address books

• Bank records

Databases



Presentation Software



Project Management

Allows a user to 

plan, schedule, 

track, and 

analyze the 

events, costs, 

and resources of 

a project.



Project Management

Plan

Schedule

Track

Events (steps)

Resources 

Costs



Some popular graphics and multimedia software 
products:

Computer-Aided Design (CAD)

Desktop Publishing (Professional)

Paint/Image Editing (Professional)

Video and Audio Editing

Multimedia Authoring

Web Page Authoring



Graphics

Vector-based Drawing Programs

Bitmap or Raster Image (uses 
pixels) Painting Programs

Graphics File 

Formats:

EPS

BMP

PIC or PICT

TIF

GIF



Software for Home, Personal or Educational use:



What software facilitates communication?

 E-mail

 Web browsers

 Chat rooms

 Newsgroups

 Instant messaging

 Groupware

 Videoconferencing



Integrated Software

Is not sold separately.

Designed to work as a part of a 
larger set.



Microsoft Office is one available of the most 

popular software suites for business, 

educational, and personal computer use.

Contains:

• Word processor

• Database program

• Spreadsheet

• Presentation software

• Information management
Software suites are full- featured 

versions of several different 

programs packaged together.

Software Suites



Works software programs offer 

scaled down versions of several 

different programs.  These are 

designed to accommodate 

occasional users and slower 

computers.

Works software contains:

• Word processor

• Spreadsheet

• Database program

• Graphics software

A common works 

program by the Claris 

Corporation.

Common characteristics:

• Inexpensive

• Easy to learn

• Limited power due to
basic functions

Works Programs



What kinds of programs do you 
want to learn about?


