POS 297: INDEPENDENT STUDY AND INTERNSHIP IN POLITICAL SCIENCE


The purpose of this course is to provide a meaningful work experience for students. Additionally, class sessions will be held on a variety of practical topics of importance to students such as what students can expect, diversity in the workplace and problems/ experiences in the internship.


All students must obtain the approval of the Internship Supervisor prior to enrolling in the internship class.
Pre-enrollment Responsibilities


Interested students should discuss their upcoming plans with the Internship Supervisor. Students may not register for the course without the Internship Supervisor's approval.


Securing an internship position is the primary responsibility of the student with assistance and approval of the internship supervisor. The student may have a placement in mind and may, after discussing the possibilities with the internship coordinator, initiate contacts to finalize the placement. If the student does not have a placement in mind, the internship supervisor will work with the student in making an appropriate placement. Placements must not be in a student's current workplace or within the student's current profession at the level of his/her current employment. Thus, if a student wants to work as an intern at her/his place of employment, he/she must obtain this placement in an area entirely different from the employee's normal workplace. Placements should be in an organization that will meet the student's goals.

Time Requirements

An internship is an average of 12 hours per week spent working at the agency. This does not include lunch. Any hours over four worked in a single day must include at least a 1/2 hour lunch or rest period. The arrangement on when the hours are worked are determined between the student and host agency, with approval of the internship supervisor. If a student is not able to work the total number of hours required, additional assignments can be made to make up for the shortfall.


Depending on the schedule, the internship may start before or after the term begins or continue beyond the end of the term. In such a case, the student is given an "incomplete" grade until the internship is complete.

Type of Work

The type of work required must be meaningful for the student. In other words, the student cannot be expected to do substantially clerical work or simply "shadow" the host supervisor. The intern must do meaningful assignments. The types of duties and assignments must be stipulated in the agreement letter.

Intern's Responsibilities


Because the student is representing Elgin Community College and the discipline of political science while she/he is an intern, it is expected that the student will conduct him/herself in a professional, competent manner--one that brings credit upon the program.


Interns will comply with all pertinent policies of both the college and the host agency. In particular, interns are responsible for following the host agency's policies and guidelines with regard to confidentiality of clients and related information in connection with the internship experience. A good maxim to follow: "When in doubt, find someone who knows and ask."


Except as otherwise agreed to in the letter of agreement, the intern should assume that the host agency will not provide insurance for health, life, auto, or any other benefits to which the agency's regular employees are entitled. (In some cases, host agencies may reimburse the intern for travel and related expenses. Such reimbursement terms must be specified in the letter of agreement.)

Letter of Agreement

The details of the internship including types of assignments and hours of work must be specified in a letter of agreement by the student after consultation with the faculty supervisor and the supervisor of the host agency. This letter must be signed by the internship supervisor, the student, and the host agency supervisor. The internship cannot start until the letter of agreement has been approved.
1) 
The letter of agreement will include at least the following:

2) Number of hours, days of the week the intern will work

3) Dates of start and completion

4) Primary and secondary projects/activities the intern will be responsible for during the internship (attach a job description if available)

5) General expectations regarding the range of experiences and the variety of exposures to opportunities that the internship will bring

6) Name of the staff person to whom the intern will report during the internship and who will complete evaluations of the intern.

Internship Requirements

Due to the nature of the course, there will be limited class sessions. However, it is essential to attend all class sessions. Dates, times and locations of the class sessions will be announced. Students not attending class sessions should expect grade reductions. Class meetings are presently planned on the following topics:

1st Meeting: Internship expectations and requirements. 

2d Meeting: Resolving work-related problems.

3d Meeting: Discussion of agencies where students are interning--the focus will be on            organization structure  and management processes.

                    Outline of final paper due (expanded outline). The outline should give considerable detail as to methods of analysis, standards of evaluation and conclusions.

4th Meeting: Discussion on internship experiences, diversity and discrimination issues in the workplace and what students may expect as they pursues their careers.

Each student will prepare and submit two copies of a biweekly report of activities to the internship supervisor. A sample form will be provided. While students can devise their own form, it must have elements of the sample for. This biweekly report of activity should be transmitted to the internship supervisor within three days of the close of each second week. Failure to submit biweekly reports in a timely fashion may result in a reduced grade. 


In addition, each student will keep a daily journal of observations, comments, thoughts, reactions and so forth about the internship. The internship supervisor may from time to time inspect the journal of any intern. This journal will be handed in with the assigned final paper.


Each intern will write a final paper appraising the internship experience. One section of the paper is on the internship itself. This section should cover such items as how the internship related to the student's academic program--how the practical experience related to the theoretical concepts from various courses. The sections should refer to the goals the student sought to achieve in the internship and discuss whether the student achieved the goals and, if not, why not. The section should be at least five typed, double-spaced pages in length.

 
A second section of the paper is a critical analysis of the agency or unit where the student interned. It should cover such areas as how effective the organization is in achieving its goals and recommendations to improve its operation. You should comment on the professionalism of the workers and its style of management. This section should also be at least five typed, double-spaced pages in length. The final paper should thus total at least ten pages in length.


Student interns should provide at least two copies of all reports and projects undertaken to the internship supervisor.

Grades

Grading will be based on a total of 200 points. 180-200 points =  A, 160-180 points = B, 140-160 points = C, below 140 points = D or E.
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Credit Hours

Upon successful completion of the internship, the student will receive three credit hours.
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